
 

                                  
 

Ormesby Primary School 

Phased Reopening of School – June 2020 

Appendix 8 - Teaching guidelines 
 

INTRODUCTION 

The school will reopen its Nursery, Reception, Year 1 and Year 6 classes in the first instance. School will 

reopen to Year 5 children from Thursday 2nd July.  

Class sizes will be limited to no more than 15 pupils (13 pupils in Nursery) who will be taught in isolation 

from the other classes and groups in school. 

 

The school will operate within the following DfE priorities to ensure the health and safety of children and 

adults: 

• avoiding contact with anyone with symptoms of Covid-19 

• frequent hand cleaning and good respiratory hygiene practices 

• regular cleaning of settings 

• minimising contact and mixing 

 

THESE PRIORITIES WILL BE ACHIEVED THROUGH: 

 

Restricting movement around school. 

Staff will work in their own classroom and have a dedicated staff room area, remote from the other staff. 

Movement around school will be avoided if possible.  Where movement is unavoidable, social distancing 

will be maintained where practicable. 

Pupils will have a dedicated entry/exit, playground area and toilet facilities that are not used by other 

pupils. 

Visitors to school are not allowed. 

Staff will avoid visiting other classrooms, even before and after school. 

The Upper School hall will not be used by any pupils, except in the case of persistent bad weather. 

The library will not be used by any pupils. 

The ICT suite will only be used by Y6 and Y5 pupils and each child will have a designated PC, which they will 

clean after use, as advised by NTH Solutions. 

There will be no activities that will involve pupils from different classes mixing (assemblies, sports etc.) 

Pupils will not be able to visit the office except in an emergency. 

Staff may visit the office when required. 

 

 

 

 



 

Maintaining social distancing wherever possible.   

 

Pupils in Y1, Y5, Y6 and the key worker/vulnerable children’s groups 

Pupils will be allocated a desk from which they will not move unless directed by a teacher.  Desks will be 

arranged to provide the greatest distance between pupils. 

Pupils will have their own stationary equipment, which they, and only they, will use.  This will be kept on 

their table and labelled with their name. 

Wherever possible, a pupil will have and keep their own equipment and sharing will not be permitted. 

Any additional equipment/worksheets/books/ipads etc will be placed on the pupil’s desks while they are 

not present in the room (before school, break/lunch times)  

Pupils will remain in their seats while in the classroom. 

Where possible, all soft furnishings, soft toys and shared equipment will be removed or stored out of site. 

Pupils will not sit on the carpet. 

A ‘teaching zone’ will be created at the front of the classroom and this made clear to the pupils who will be 

instructed not to enter without permission. 

Pupils will not use the classroom touchscreen. 

Pupils will be instructed to remain 2m from other pupils and staff wherever possible. 

Staff will support and manage pupils to remain 2m apart while lining up, walking into school, waiting 

outside the toilets etc. 

 

Pupils in EYFS (Nursery and Reception) 

The DfE acknowledge that: 

‘unlike older children and adults, early years and primary age children cannot be expected to remain 2 

metres apart from each other and staff.’ 

However, the layout and organisation of EYFS will be such as to try and create, teach and improve the 

children’s awareness of, and ability to maintain social distancing.   

Pupils will be arranged into small groups within the setting and learning and play will be structured to keep 

these children from mixing with the other small groups where practicable. 

The need to social distance from staff will be reinforced to the children; staff will try to position themselves 

2m away from the children where possible (e.g. when children are listening to a story) 

The learning environment will be organised to make distinct areas for learning clear with furniture used to 

create physical barriers between areas. 

The carpet area will be marked so children can site socially distanced from each other and the teacher. 

The outdoor area will be arranged into distinct areas and children asked to avoid mixing with children in 

other areas. 

Use of the outdoor area will be maximised throughout the day. 

 

Personal Hygiene 

Frequent and rigorous handwashing will be required throughout the day, at least: 

• On entering the school each morning 

• Before playtime 

• After playtime 

• Before lunch 

• After lunch 

• Before leaving school to go home 

• After sneezing or coughing 

• After toileting 



• After any physical exercise 

Pupils will not use adjacent sinks to ensure social distancing. 

Paper towels need to be placed in the bin tidily and not allowed to spill on the floor. 

Pupils will be encouraged not to touch their mouth, eyes and nose. 

Encourage using a tissue or elbow to cough or sneeze and use bins for tissue waste (‘catch it, bin it, kill it’). 

Staff will ensure that help is available for children who have trouble cleaning their hands independently. 

Staff will consider how to encourage young children to learn and practise these habits through games, 

songs and repetition. 

The door into the classroom will be propped open during the day and windows opened to increase 

ventilation. 

Parents are asked to wash their child’s clothes every day.  Staff will report any possible issues regarding this 

to SLT. 

There will be no PE kits brought into school.  Pupils should wear trainers for school to allow them to take 

part in physical activities. 

 

Teaching 

Staff will prepare learning on a week by week topic basis. 

Staff will need to ensure that there is no discrepancy in new learning between those pupils in school and 

those remaining at home.  Staff may wish to base their work around a book by their year group author, a 

famous person, a local landmark or an historical event, etc… (The Transporter Bridge, The Queen, The 

Room on the Broom). 

 

Work should reflect the different and challenging experiences of the past few weeks and may include: 

• opportunities for children to talk about their experiences of the past few weeks 

• opportunities for one-to-one conversations with trusted adults where this may be supportive 

• some refocussed lessons on relevant topics, for example, mental wellbeing or staying safe 

• pastoral activity, such as positive opportunities to renew and develop friendships and peer groups 

• other enriching developmental activities 

 

The work planned for pupils in school will form the basis of the resources provided for pupils continuing to 

learn at home.  

Pupils in school will have key elements of English and Maths teaching every day, which will be age 

appropriate. 

Staff should make every effort to include outdoor education where possible, as this can limit transmission 

and more easily allow for distance between children and staff. 

Staff will not take pupil’s books home. 

Staff should wash their hands before and after handling books – staff should consider whether any marking 

of books is necessary given the small pupil/teacher ratio and how this allows for verbal feedback. 

Pupils will not take any school equipment or books home. 

Pupils will not bring in any personal equipment or books from home. 

iPads should be provided on an individual basis and not shared. KS2 Key worker children will use Y3/4 iPads.  

Pupils have had limited opportunity for exercise and the work planned should reflect the need for the 

pupils to be active.   

Any PE activities should avoid any contact between pupils and any sharing of equipment.  Pupils will not get 

changed for PE and will wear footwear at all times. 

The photocopier is available for staff with hand sanitising gel provided for after operating. 

Office staff will ensure that there is sufficient paper available in the cupboard next to the photocopiers.   

 



 

 

Issues specific to teaching younger children 

The following areas will not be used by the children to reduce the number of items that will need cleaning 

at the end of each day: 

• Home Corner 

• Sand Area 

• Water Area (although this will be used for cleaning of equipment throughout the day)  

• Dressing up tabards 

• Wooden Blocks 
 

Adaptations will be made to the following areas: 
 

Touchscreens Screen sprayed each day. 

Playdough 

 

Staff will make playdough in a range of colours so the children have their own.  It will 

then be stored in their very own sealed pot with their name on. 

Limited tools will be available and rotated so that children experience using different 

tools. 

Small World 

Equipment 

 

Children will be given a box of small world to play with.  This will then be cleaned at the 

end of the day and each week will be rotated so that they can play with different 

equipment. 

Mark Marking  

 

Children will have their own named pot of pencils and colouring pencils that they will 

use. 

Paint 

 

The children will have 1 paint brush and a pot of water to clean their brush between 

colours.  They will then drop the paintbrush into a bucket of water when finished. 

Table/aprons will be disinfected at the end of the session. 

A range of colours will be provided. 

Outdoor 

 

A small selection of toys will be available that are easy to clean. 

Toys will be rotated so they have a range of toys over the coming weeks. 

Gluing Area  

 

Resources available will be limited and placed on the table ready for them to use. 

Glue sticks will be disinfected at the end of the day. 

Reading Area 

 

A limited number of books will be available.  Books provided will be a selection of Board 

books so that they are easily cleaned.  

Maths Area An activity will be placed on the table for 1 child. 

 

Key Worker & Vulnerable Children Groups (FS/KS1 and KS2) 

Key workers’ children and vulnerable children will continue to attend school in the same way, based on the 

childcare needs related to each individual family. Where the child’s year group is being re-integrated into 

school, they will only be taught within these groups where it meets the childcare needs. Otherwise, the 

children will be taught as part of the ‘key worker’ class groups. Where key worker/vulnerable children are 

taught in this way, staff will pay attention to the curriculum focus being delivered in school and plan 

accordingly for those children, liaising with appropriate staff where necessary. Staff working with the key 

worker/vulnerable groups will continue to use the planning overview document saved on the school 

network to ensure progression of learning for the children within that group. Remote learning will 

continue; year group staff plan a weekly overview of activities and resources to be uploaded to the school 

website on a weekly basis. Communication between parents and class teachers will continue using the class 



e-mail addresses. Where appropriate, tasks and activities will be communicated with parents via ParentPay 

and/or Marvellous Me.  

Nursery Provision 

FS1 children will receive appropriate phonic teaching. This will be based on spring term teacher assessment 

and evaluation of their recall. It will be delivered each day the children attend, with the aim each N2 child 

attain or be working in, Phase 1 oral blending and segmenting or beyond. N1 children will continue to work 

on language acquisition through adult guided work and regular rhyme, story and song sessions. 

Mathematical Development will also be based on spring teacher assessment and will occur through adult 

guided work and within the provision areas. PSED work will be a focus, after the long gap children may 

require support and teaching to work together collaboratively and share resources. There may also be 

some anxiety within the children about the return to school which will be handled sensitively.  The 

medium-term plan for the summer term will be used to plan work for those attending and those working 

from home, but may need adapting due to long absence and lack of coverage of previous work. 

 

Reception Provision 

FS2 children will receive phonic sessions appropriate to their ability based on teacher assessment from the 

spring term and current evaluation.  Their phonic knowledge will be applied to reading and writing tasks 

planned around the current topic from summer term plan. Mathematical development will occur on each 

attendance using teacher assessment to build on prior attainment. PSED work will be a focus, after the long 

gap children may require support and teaching to work together collaboratively and share resources. There 

may also be some anxiety within the children about the return to school which will be handled sensitively. 

The medium-term plan for the summer term will be used to plan work for those attending and those 

working from home, but may need adapting due to long absence and lack of coverage of previous work. 

 

Year 1 Provision 

Year 1 children will receive phonics sessions daily, based on teacher assessments from the Spring Term and 

current evaluation. Their phonic knowledge will be applied to reading and writing tasks planned around the 

Summer Term topic. Children will be given a phonically matched book appropriate to their phonic ability. 

Children will be heard reading daily and books will be changed at least x1 per week, with an aspirational 

target of x2 per week. Children will complete simple comprehension tasks, both verbal and written, on a 

daily basis. A book will be shared by the teacher daily, for the children to listen to. Mathematics will 

continue to follow the mastery approach. Basic skills, such as bonds to 10, doubling and halving, addition 

and subtraction and place value will be recapped at least once per day through number talks. Discrete 

Mathematics lessons will follow on from Spring Term but will focus on the teaching of number skills 

wherever possible. There will be an emphasis on the teaching of PSHE to address any anxieties or social 

implications arising as a result of the implications of Covid-19. 

 

Year 6 Provision 

The Year 6 curriculum will be based upon some of the topic work from the summer term curriculum map.  

The main teaching focus will be based upon the further development of reading comprehension skills, 

writing and mathematical fluency and reasoning.   Spring term data and teacher assessments will be used 

to inform planning and the delivery of lessons.  These lessons will be regularly reviewed and adjusted 

according to the group and individual’s needs as is the usual practice in school.  Wherever possible, the 

curriculum will be adapted to personalise the learning of students to address any gaps in 

knowledge/understanding that may have occurred before or during lock down. 



Those pupils who remain self- isolating at home will be given access to the same resources, wherever 

possible, on the school website, in order for them to have parity of provision.   

The main priority for the pupils in Year 6 is to ensure that they are prepared for the transition to Year 7 and 

are, “secondary ready”.  Work will be planned to address any anxieties pupils may have regarding transition 

in a sensitive and timely manner.   This is to ensure the move to secondary provision is as smooth as 

possible under the circumstances.  Information will be shared with secondary school colleagues and, if 

possible, visits to secondary schools taking into account social distancing will be facilitated. 

 

Year 5 Provision 

The Year 5 curriculum will be based upon some of the topic work from the summer term curriculum map.  

The main teaching focus will be based upon the further development of reading comprehension skills, 

writing and mathematical fluency and reasoning.   Spring term data and teacher assessments will be used 

to inform planning and the delivery of lessons.  These lessons will be regularly reviewed and adjusted 

according to the group and individual’s needs as is the usual practice in school.  Wherever possible, the 

curriculum will be adapted to personalise the learning of students to address any gaps in 

knowledge/understanding that may have occurred before or during lock down. 

Those pupils who remain self- isolating at home will be given access to the same resources, wherever 

possible, on the school website, in order for them to have parity of provision.   

The main priority for the pupils in Year 5 is to ensure that they are prepared for the transition to Year 6 and 

are, “Year 6 ready”.  Work will be planned to address any anxieties pupils may have regarding transition in a 

sensitive and timely manner.   This is to ensure the move to Year 6 is as smooth as possible under the 

circumstances.   

 

Playtime 

Each class will have a dedicated playtime and a dedicated playground, not used by other pupils. 

No static play equipment will be available to the pupils (trim trail, climbing equipment). 

The maze, woodland area and school field can be used. 

The basketball nets on the key stage 2 playground can be used but children supervised to ensure they are 

remaining socially distant (taking turns shooting baskets with their own ball). 

Pupils will be instructed on the limits of their play area. 

Staff from each class will supervise play time each day (on a rota if numbers of children permit). 

Where pupil numbers are low, children may play with balls, hoops and plastic skipping ropes but they must 

not share these. 

Any play equipment used should be cleaned at the end of each day. 

At playtime, the pupils may struggle to keep socially distant from each other, however staff should still 

reinforce this and encourage games that help children remain 2m from each other. 

Pupils will observe social distancing at the end of playtime, whether lining up or standing still waiting to 

enter school. 

Pupils should enter school one at a time and wash their hands on entering the classroom. 

EYFS will use their outdoor area for child directed outdoor play.  There will be no set playtime for EYFS, 

however, Carole Burnett will create a rota to ensure safe access and avoid overcrowding.  

 

  

 

 



Lunchtime 

All children will be have a packed lunch, either from home or provided by the school. 

Y1, Y5, Y6 and Key Worker Pupils will eat their lunches at their desks. 

In EYFS, pupils will eat outside if possible.  If eating inside, tables will be arranged to maximise social 

distancing.  EYFS pupils will then play on their dedicated playground while the rubbish is disposed of and 

tables cleaned. 

Any rubbish or uneaten food should be placed back in their lunch bag then into a black bin bag which 

should be tied and left outside the classroom door. 

When all children have eaten their lunch, they may go out to play on their dedicated playground. 

A lunchtime supervisor will be allocated to each class.  Play guidelines (above) will be observed. 

While the children are outside, the desks will be cleaned and the rubbish removed. 

 

 

Toilets 

Each year group is allocated a set of toilets to use and should avoid using any others. 

Only one pupil at a time should enter the toilet. This should be supervised by a Teaching Assistant if 

necessary.  

Pupils waiting should observe social distancing. 

Toilets will be cleaned regularly throughout the day by cleaning staff, not teaching staff.  

 

 

Pupil arrival and departure arrangements 

The school has created a guide for pupil arrival and departure.  Staff should be aware of this and encourage 

parents and pupils to observe social distancing and reduced contact at all times. 

Parents will not be able to meet with teachers before or after school other than a very short verbal 

message. 

If parents need to speak in more detail to a member of staff it will be done remotely at a time convenient 

to the staff involved, either via class email account or telephone call.  

Parents will have a short window to enter the playground to wait with their children.  Any late comers will 

be directed to the main entrance. 

Pupils will enter and leave school one at a time.  Parents will need to leave the site immediately on 

dropping off or collecting their child. 

Members of SLT will supervise staggered drop off and departure times.  

 

 

Key Worker Provision and Breakfast Club 

The children attending the school’s key worker & vulnerable provision will have their own dedicated 

entrance/exit and playground and will not mix with the other groups in school. 

Children can be dropped off from 8am at the Lower School Hall where the Key Worker Breakfast Club 

provision will be sited. This Breakfast Club provision is for the key worker/vulnerable group only and is 

staffed by whoever is working with these groups each day (3 staff members on a rota basis). 

The FS/KS1 Key worker group is being taught in Y2 (MG’s room), the Y3/Y4 KS2 Key worker group is based 

in Y4 (ML’s room) and the Y5/Y6 KS2 Key worker group is based in Y4 (KMS’s room). 

The FS/KS1 Key worker group will leave school at the end of the day via the Year 2 door next to the KS1 

toilets and the KS2 Key worker groups will leave school via the Y4 door onto the KS2 playground.  

 

 



Safeguarding 

The school’s existing safeguarding procedures will apply upon phased re-opening. 

In addition, school have developed an action plan for what to do if a pupil or member of staff becomes ill 

during the phased reopening. 

 

At least two members of staff will be responsible for each teaching group.  In the event of an emergency 

(medical or other), one member of staff shall alert the Head Teacher, Deputy Head Teacher or school office. 

At lunchtime a member of SLT will be present on each playground to support the lunchtime supervisory 

staff.    



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


